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MRSC Rosters Instructions 
 
STEP ONE: Login to MRSC Rosters Public Agency Account 

• Go to www.mrscrosters.org  
• Click Account Login  
• Enter User Name and Password  

 
 
STEP TWO: Consider posting project documents online through Builders Exchange 

• See Builders Exchange at www.bxwa.com  
• In account click on Request for Proposal Process 
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STEP THREE: Search for Contractors and Consultants (Default Page once logged in) 

 
 

 

STEP FOUR: Choose Service Category to Search 

 
 

Or Choose Sub-Category to Search 

 

 

 

Click Search to generate a list, 
for instance, of all contractors 
who indicated that they provide 
services under the main category 
“Concrete & Masonry” for your 
agency location. Usually it makes 
more sense to search by the 
subcategory (see below). 

Click on the highlighted blue 
main categories to find a list of 
subcategories to search within. 
Click Search to generate a list, 
for instance, of all contractors 
who indicated that they provide 
“Concrete-Barriers” for your 
agency location. 

Searches generate a list of all contractors/consultants 
who indicated that they are willing to work for your 
specific agency, with any agency in the county where you 
are located or with any participating agency throughout 
Washington counties. 
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STEP FIVE: Generate a List of Potential Bidders and Review Accounts 

• Note: The simplest way to meet the statute for equitability is to solicit bids from every eligible 
contractor which appears on the generated list. The alternative is to rotate through the contractors.  

 
 

STEP SIX: Generate an Email List of Selected Businesses 
• Click appropriate button next to Generate Email List 
• Copy/Paste email list into your Outlook or other email client 
• Send Request for Proposal including details of project to contractors 

 
 

 

Click on More Info… to view 
each contractor individual 
account for more details on 
their company. Then return 
to this page and indicate in 
the left boxes which 
contractors you would like 
to bid on your project. 
*MAKE SURE TO PRINT THIS 
LIST FOR YOUR RECORDS AS 
THE SEARCH RESULTS 
CHANGE WEEKLY 
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OTHER INFORMATION: 
• Small Works Bidding Information and Consultant Bidding Information offer answers to common 

questions regarding the use of shared rosters 
• My Account Summary page is for MRSC contact information  

 


